Mellon Foundation Area and International Studies Fellowships for Incoming Graduate Students
Award Release Request

Please complete the form below and return to the Institute for Regional and International Studies (IRIS) to release the award. This form should be completed by the student and student’s advisor and emailed by the advisor to fellowships@iris.wisc.edu at least 4 weeks before the first expenses related to the project will be incurred.


[bookmark: _GoBack]Student name:	     
Department:	     
Student ID #:	     
Student email:	     

[bookmark: Text1]Year student accepted for graduate study at UW-Madison:	     

Faculty advisor name:	     



Faculty advisor email:	     


Please provide a brief description (including start & end dates) of the project/s that will be supported by the award. Reminder: these awards are one-time awards for support of a specific period of international fieldwork or development of language or cultural competence off the UW-Madison campus. These awards are not to be used as flexible research funds.

[bookmark: description]     
800 CHARACTERS MAXIMUM
	
If plans change after submitting this form, most especially if the student will not be drawing on the funds during the period specified, please notify us immediately.


Amount requested ($5,000 maximum):	$      

Please provide a rough budget of expenses to be covered by award:

[bookmark: budget]     
500 CHARACTERS MAXIMUM

	
Funds will be released to the student’s department as a 133 funding string for the department to charge expenses against. Please provide the following departmental information:

Name of financial specialist:	     
Email of financial specialist:	     

The student, advisor, and financial specialist will all receive email notification when the funds have been released. Also note: The student will be expected to provide a brief, one-page report to IRIS within one month of the conclusion of the project.




______________________________	____________		______________________________	____________
Signature of student			Date			Signature of advisor			Date



Additional details on the Mellon Foundation Area and International Studies Fellowships for Incoming Graduate Students
at the University of Wisconsin-Madison are available at http://iris.wisc.edu/mellon/incoming-grad-award.htm


Guidance and Frequently Asked Questions

The following guidelines are offered to assist awardees in understanding & departments in disbursing the awards. Departmental practice varies so be sure to work with your departmental financial specialist. Additional questions should be addressed to IRIS at fellowships@iris.wisc.edu.


Q1.	May these awards be used as flexible research funds?

A1.	No. These awards are one-time awards for support of a specific period of international fieldwork or development of language or cultural competence off the UW-Madison campus.


Q2.	Does an awardee need to be enrolled when s/he receives the award?

A2.	Yes. Recipients must either be enrolled (during the academic year) or a continuing student (summer) when s/he does work supported by the award. Awardees cannot receive the award when on a leave of absence from UW-Madison. 


Q3.	Can the award be paid out to the recipient as a lump sum, for instance as a fellowship?

A3.	Yes, but in this case the student must receive $5,000. Any fringe benefits or taxes that must be deducted from the award if the department chooses to pay out the award this way, must be paid by the department, not charged to the funding string we provide.


Q4.	May we charge airfare & living expenses?

A4.	Yes. Per campus policy, air travel must be arranged through the Concur system if it is charged against a UW funding string. Living expenses may be covered if the award recipient submits e-reimbursements (best practice is to submit those e-reimbursements on a monthly basis). Living expenses cannot be paid in advance.


Q5.	What’s reimbursable?

A5.	We ask for a rough budget, which should include the expenses the recipient intends to incur and that will support the proposed work. We do not limit what the recipient might propose, but please remember that proposed expenses should be directly related to the program and/or project at hand. All expenses must be incurred per state guidelines so it’s imperative that the recipient & advisor work closely with the departmental financial specialist.


Q6.	What if the full $5,000 isn’t expended on a single trip?

A6.	If circumstances arise that prevent a recipient from completing his/her proposed work, if continuation of the work later is feasible, and if the amount remaining is greater than $1,000, please contact fellowships@iris.wisc.edu immediately. We will also consider those instances where the recipient would be better served planning two separate projects at different times (and where the $5,000 would cover the full expenses of both projects). Amounts left unspent will revert to the funding source.


Q7.	When do I have to complete my funded travel/project? 

A7.	All expenses covered by the award must be incurred within 3 years of first enrollment at the UW-Madison (after receiving the award).

For example: Recipients of 2013 awards have until 8/31/2016 to incur expenses against the award. In this instance, WISDM (the University’s accounting system) may show an end date of 10/31/2016: this is to allow a 2 month closeout time for e-reimbursements to be filed and paperwork to be completed. No expenses incurred after the 3 year limit (e.g., 8/31/2016) can be charged against the award.

If the award is supporting part of a larger project, there is no reason for the project itself to be cut short, obviously, but no additional expenses will be allowed after the three year term. Most recipients will propose projects that are completed before the 3 year time limit: in these cases there will be a 2 month closeout cushion for all expenses to be allocated & documented after project/trip end and prior to award closeout.
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